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DEPARTURE FORM

Please complete this form and return it to the school office as soon as possible, and no later than one month before your expected departure.

The undersigned: …………………………………………………………………………............... hereby informs IPS Hilversum that the following named child/children will leave the school.

Parent/guardian of: 	……………………………….... 		in Group: ………………

		      	 ……………………………….... 		in Group: ………………

                               	 ……………………………….... 		in Group: ………………

Last day of school:    			…………………………………………………………...

New/forwarding address: 		………………………………………………………...…
				      
				   	………………………………………………………..….

                                                             	…………………………………………………………...	
 
Name and address of new school: 	………………………………………………………...…

……………………………………………………….......

…………………………………………………………...
				 
Please note:  Should your child/children transfer to a Dutch school, we request that you provide us with the name and address of this school, as IPS Hilversum has a legal obligation to report children transferring to and from a Dutch school. 

· If you have previously made arrangements to pay the school fees in instalments, please check that all payments have been made prior to your departure.
· Please ensure that all library books have been returned. 

Signature:
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